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Deputy Head 

 

Required Competencies and Person Specification  

 

GENERAL QUALITIES 

 

The Deputy Head will be an outstanding and inspirational leader in his/her 

professional field, articulate and inspiring, confident, stable and supportive 

and highly able. S/he will have stamina, energy and drive in abundance, with 

an ability to manage effectively key issues whilst being adaptable, sensitive, 

diplomatic and responsive. The Deputy Head will take an active interest in 

and be involved in all aspects of school life. S/he will demonstrate a 

sensitivity towards, and understanding of, the unique context of the school. 

  

 

The Deputy Head will demonstrate high levels of competence in the 

following areas: 

 

KNOWLEDGE & UNDERSTANDING 

 

Will know and understand: 

 

 What constitutes quality in education provision. 

 The characteristics of effective international schools. 

 Strategies for raising students’ achievement. 

 How to promote students’ spiritual, moral, social and cultural 

development and good behaviour through effective management and 

leadership. 

 How to seek and use international, national school data and evidence 

and research findings in professional and school development. 
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PLANNING & SETTING EXPECTATIONS 

 

Will: 

 

 Participate in the creation, management and implementation of 

development and improvement plans which are underpinned by sound 

resource planning and which identify priorities and targets for ensuring 

that students achieve high standards and make very good progress. 

 Assist in monitoring, evaluating and reviewing the development and 

improvement plans to ensure that the school achieves its aims. 

 Think creatively and imaginatively to anticipate and solve problems and 

to identify opportunities. 

 

TEACHING AND MANAGING STUDENTS’ LEARNING 

 

Will: 

 

 Help create and maintain the highest standards throughout the school 

which promote and secure high quality teaching, effective learning, high 

standards of achievement, good behaviour and discipline.  

 Enable teachers to meet the standards set out in the English National 

Curriculum 

 Determine, organise and implement the curriculum and its assessment. 

 Monitor and evaluate the quality of teaching and standards of learning 

and achievement by students, including those with special educational or 

linguistic needs, in order to set and meet challenging targets for 

improvement. 

 Create and promote positive strategies for developing positive racial 

tolerance and international understanding. 

 Ensure that students develop study skills in order to learn more 

effectively and with increasing independence. 

 Support the after school programme of the school to ensure that activities 

are appropriate and run smoothly and effectively.  

 

 

 



 

VTP/ Oct 14/ Person Spec AP/Final 3 

 

PASTORAL CARE & DISCIPLINE 

 

Will be able to: 

 

 Take a leading role in the pastoral care of all students, in maintaining 

good standards of behaviour and ensuring that any incidents are dealt 

with and recorded appropriately. 

 Maintain, implement, monitor and update the school’s behaviour, anti-

bullying and equal opportunities. 

 Support the moral and personal development of students, sharing in the 

leading of assemblies on a regular basis.  

 Ensure that students understand the standards expected of them at all 

times.   

 

ASSESSMENT & PUPIL ACHIEVEMENT 

 

Will be able to: 

 

 Monitor, evaluate and review the effects of policies, priorities and targets 

of the school and suggest remedial action as necessary. 

 Ensure that comparative data is well used, alongside data about students’ 

prior attainment, to establish benchmarks and set targets for 

improvement. 

 Make explicit to students, parents, teachers and the wider community the 

school’s high expectations. 

 Ensure that resources and staffing are deployed to the maximum benefit, 

with the highest standards of achievement for all students. 
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RELATIONS WITH PARENTS & THE WIDER COMMUNITY 

 

Will be able to: 

 

 Assist with the planning and hosting school events and functions. 

 Ensure that parents are well informed about their children’s welfare, 

following up on any concerns.  

 Create and maintain an effective partnership with parents and the wider 

community to support and improve students’ achievement and personal 

development. 

 Maintain links with other schools, further education and other agencies 

related to student welfare and achievement. 

 Ensure that parents and students are well-informed about the curriculum, 

attainment and progress, and about the contribution that they can make 

to achieve the school’s targets for improvement. 

 

MANAGING OWN PERFORMANCE & DEVELOPMENT 

 

Will be able to: 

 

 Communicate daily with the Primary/Secondary Head Teacher and 

regularly, on a planned basis, to ensure the smooth and effective 

running of the school 

 Lead by example, maintaining a strong personal track-record of 

personal development, taking part in significant leadership CPD. 

 Participate very effectively in arrangements for Performance 

Management, taking a lead across the school. 

 Prioritise and manage own time effectively. 

 Work very well under pressure. 

 Sustain his/her own motivation and that of other staff. 
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MANAGING & DEVELOPING STAFF & OTHER ADULTS  

 

Will be able to: 

 

 Use initiative to ensure that the school runs calmly and efficiently on a day 

to day basis to provide the best possible environment for teaching and 

learning. 

 Ensure that communication systems between all stakeholders are efficient 

and effective so that all are committed, cohesive and consistent. 

 Maintain a good working relationship with all teachers, support staff, 

volunteers and administrative staff. 

 Ensure that all school events are planned in advance, ensuring that they 

run smoothly, communicating with all staff as necessary. 

 Draw up duty lists and cover requirements as necessary. 

 Ensure that daily routines are agreed and clearly understood. 

 Ensuring that all non-academic policies are up-to-date, recommending 

changes to the PLT/SLT as appropriate. 

 Supporting Year Leaders, Key Stage Leaders and Faculty Leaders in 

promoting and supporting school development at all times. 

 Together with the Head of Secondary/Primary to provide support, advice 

and encouragement for colleagues at all levels in the performance of their 

duties by providing counselling, mentoring and employing strategies for 

conflict-solving. 

 Assist with the publication of handbooks, newsletters and information for 

the updating of the school website. 

 Maintaining and encouraging good communication with support and 

administrative staff throughout the school. 

 Require and encourage staff punctuality and adherence to the dress code 

at all times.  

 Co-ordinate the induction of all new teaching staff in liaison with Key 

Stage Leaders. 

 Ensure that all staff have a clear understanding of their roles and 

responsibilities. 

 Ensure that the Head of Primary/Secondary is kept informed of all matters 

relating to the well-being of all staff and students. 
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 Work with the ALT to ensure that the benefit of being an all-through 

school is maximised.    

 Motivate and enable all staff to carry out their respective roles to the 

highest standards, through high quality professional development based 

on assessment of the school’s and individuals’ needs. 

 Lead professional development of staff. 

 Support and co-ordinate the provision of high quality professional 

development by methods such as coaching, drawing on other sources of 

expertise where appropriate from, for example, higher education, FOBISIA 

and subject associations. 

 Ensure that professional duties and conditions of employment as set out 

in the Bangkok Prep Teachers’ contract documents and job description are 

fulfilled.   

 

MANAGING RESOURCES 

 

Will be able to: 

 

 Work with the Head of School and Head of Primary/Secondary to recruit 

staff of the highest quality. 

 Work with the Head of Primary/Secondary and other senior colleagues to 

deploy all staff effectively in order to improve the quality of education 

provided. 

 Assist in monitoring and reviewing the range, quality, quantity and use of 

all available resources, including staff, in order to improve students’ 

achievements and to ensure that the school provides very good value for 

money. 
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STRATEGIC LEADERSHIP    

 

Will be able to: 

 

 Support and assist the Head of Primary/Secondary in the smooth running 

of the school, working in close partnership with him/her. 

 Provide advice and information for the Head of Primary/Secondary as 

required as well as being available as a ‘sounding board’ for proposed 

ideas and plans. 

 Identify opportunities, anticipate problems and suggest developments 

and improvements.  

 Assist in creating an ethos and provide educational vision and direction to 

secure excellent teaching, successful learning and achievement by all 

students, with sustained improvement in the spiritual, moral, cultural, 

mental and physical development and to prepare them for the 

opportunities, responsibilities and experiences of adult life. 

 Assist in securing the commitment of the school community to the vision 

and direction of the school. 

 Lead by example, provide inspiration and motivation, and embody for the 

pupils/students, staff and parents, the vision, purpose and leadership of 

the school. 

 Through participation in the PLT/SLT, ensure that all those involved in the 

school are committed to its aims and are accountable in meeting the 

long, medium and short-term objectives to secure school improvement. 

 Through participation in the PLT/SLT, ensure that the management, 

finances, organisation and administration of the school support its vision 

and aims. 

 Provide information, objective advice and support to the Head of School, 

Head of Primary/Secondary and the Board of Bangkok Prep to enable 

them to meet their responsibilities for securing effective teaching and 

learning, continually improving standards of achievement and financial 

efficiency. 

 

 

 

         


